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MEMORANDUM 
To: Town Board 

From: Erin Trostle 

Date: May 13, 2026 

Re: Draft minutes of the May 5, 2026 Town Board meeting 

  

 
Please review the attached. 

 
 
 
 



 
MINUTES OF THE MAY 5, 2026 MEETING OF THE TOWN BOARD OF THE TOWN OF 
POUND RIDGE HELD AT 179 WESTCHESTER AVENUE, POUND RIDGE, NEW YORK, AND 
VIA ZOOM VIDEOCONFERENCE, COMMENCING AT 7:30 PM 
 
 

 
 

PRESENT: SUPERVISOR KEVIN HANSAN 
DEPUTY SUPERVISOR/COUNCILPERSON DIANE BRIGGS  
COUNCILPERSON ALISON BOAK 
COUNCILPERSON NAMASHA SCHELLING   
COUNCILPSERSON DANIEL PASCHKES   

ALSO 
PRESENT: TOWN ATTORNEY WILLIAM HARRINGTON  

TOWN CLERK ERIN TROSTLE   
 
 
 
 
 
I. CALL TO ORDER OF REGULAR MEETING  

Supervisor Hansan called the meeting to order at 7:34 pm. 
 
II. CALL FOR EXECUTIVE SESSION 
Board Action:  Motion by Councilperson Briggs, seconded by Councilperson Paschkes, all 
voting aye, to call for an executive session at 6:30 pm on May 19, 2026 for interviews. 
 
III. ANNOUNCEMENTS 

• Westchester County residents and business owners whose drinking water comes 
from private wells may qualify to receive free PFAS testing and may also be 
eligible for rebates of up to $5,000 for treatment systems or up to $10,000 to 
connect to a public water system.  More information is available on the New 
York State Department of Health website health.ny.gov. 

• The Assessor’s Office has digitized property cards for all parcels in town.  
Members of the public can access the property cards via the GIS mapping system 
on the town website. 

• The annual budget vote and trustee election for the Bedford Central School 
District will be held on May 19, 2026.  The Katonah-Lewisboro School District 
budget vote and trustee election will also be held on that date. 

• The town’s Memorial Day observance and Rev 250 celebration, which will 
include a parade, ceremony at the cemetery, and barbecue at the Town Park, 
will be held on Monday, May 25, 2026, beginning at 12:00 noon. 

 
IV. MINUTES 
Board Action:  Motion by Councilperson Briggs, seconded by Councilperson Schelling, all 
voting aye, to approve the minutes of the April 21, 2026 Town Board meeting. 
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V. PUBLIC COMMENT I 

Resident John Nathan pointed out that Donna Simons has perfected an appeal of her 
lawsuit against the town.   

Mr. Nathan also said that it seems irregular to appoint Councilperson Paschkes as 
acting Deputy Town Attorney for the purpose of signing grant paperwork related to 
the community bus.  Supervisor Hansan explained that New York State Dormitory 
Authority, which administers the grant program, had advised the Town Board to take 
this action. 

Town Attorney Harrington noted that the opinion letter sent to the Office of the 
State Comptroller regarding water district formation was amended to reflect the fact 
that Ms. Simons’ appeal was perfected.    

Resident John McCown said he hoped the 2025 audit would be presented at the 
May 19 Town Board meeting.  He also said he would appreciate an update on the 
status of the water district. 

Resident Michael Hammer said it would be better to focus on making progress 
rather than getting bogged down in minutiae. 

 
 

VI. PUBLIC HEARING – Battery Energy Storage Systems (BESS) 
 

Board Action:  Motion by Councilperson Paschkes, seconded by Councilperson Briggs, all 
voting aye, to open the public hearing on proposed changes to the Zoning Code to 
regulate Battery Energy Storage Systems (BESS). 
 

Supervisor Hansan pointed out that Pound Ridge is unlikely to be a BESS site 
because the town is located at the end of the grid and is primarily residential.   

Conservation Board Chair Melinda Avellino said that the legislation is needed 
because battery technology is still not very advanced and because fires at BESS 
facilities can have significant negative environmental consequences.   

Councilperson Paschkes noted that the proposed regulations would not prohibit 
the installation of residential solar energy equipment. 

 
Board Action:  Motion by Councilperson Paschkes, seconded by Councilperson Boak, all 
voting aye, to close the public hearing. 
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RESOLUTION 116-26 
Board Action:  Motion by Councilperson Briggs, seconded by Councilperson Boak on the 
following: 
 

WHEREAS, this Battery Energy Storage Systems (hereinafter " BESS") Law is 
adopted pursuant to Article IX of the New York State Constitution, §2(c)( 6) and 
(10), New York Statute of Local Governments §10(1) and (7), Town Law §§261- 
263, and Municipal Home Rule Law of the State of New York §10, which 
authorize the Town of Pound Ridge to adopt zoning provisions that advance and 
protect the health, safety and welfare of the community; AND  

WHEREAS, on February 25, 2025, the Town Board enacted a temporary 
moratorium on the review of projects involving BESS within the Town and 
thereafter extended such moratorium twice, most recently on March 24, 2026, 
for an additional six (6) months, AND  

WHEREAS, the Town recognizes that New York State has sought to promote 
renewable energy generation and storage, but such policies do not warrant the 
establishment of BESS facilities in every municipality where local safety, 
environmental and land use concerns are of the utmost importance; AND  

WHEREAS, the Town recognizes that New York State has adopted updated Codes 
through the New York State Fire Prevention and Building Code Council, AND  

WHEREAS, the Town Board has reviewed coverage of recent BESS fires in 
Jefferson, Orange, and Suffolk Counties, as well as numerous other incidents 
throughout the country; AND  

WHEREAS, following a 2023 fire in Warwick, New York, its Town Supervisor 
advised other municipalities to reevaluate zoning and permitting requirements 
to prevent these facilities from being sited near schools, parks, and other 
sensitive places; AND 

WHEREAS, the Town has determined that BESS facilities pose a potential 
significant threat to the public health, safety and welfare, AND  

WHEREAS, research indicates that the common approach to fighting fires at BESS 
locations is to let the fire burn out, rather than actively fight the fire, which 
would require the local volunteer fire departments to maintain and control the 
area around the fire for an extended period of time, AND 
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WHEREAS, the Town Board has concerns that a fire at a BESS facility could 
release harmful toxins into the air, water, and soil, affecting air, water, and soil 
quality at neighboring properties, as well as in the Croton and Long Island Sound 
watersheds, in the Mill River, Trinity Lake, and Siscowit Reservoirs, the Ward 
Pound Ridge Reservation County Park, wetlands, and schools, within the Town, 
AND  

WHEREAS, the Town Board has studied the regulations of numerous 
municipalities and their regulation of BESS facilities, including, but not limited to, 
Town of North Salem, Town of Mount Pleasant, Town of North Castle, and Town 
of Mount Kisco; AND  

WHEREAS, the Town Board seeks to mitigate the impacts of BESS facilities on the 
Town’s natural resources, including floodplains, wetlands, the Croton and Long 
Island Sound watersheds, and the Mill River, Trinity Lake, and Siscowit 
Reservoirs; AND  

WHEREAS, the Town Board declares the adoption of this Local Law a Type 1 
Action under the New York State Environmental Quality Review Act, 6 NYCRR 
Part 617 and Article 8 of the New York Environmental Conservation Law 
(SEQRA); AND  

WHEREAS, the Town Board has declared itself to be Lead Agency for 
environmental purposes of review pursuant to SEQRA; AND  

WHEREAS, the Town Board seeks to amend its zoning to address the above 
mentioned concerns relating to large-scale BESS public utility facilities within the 
Town; NOW, THEREFORE, BE IT  

RESOLVED, that Chapter §113-2.B and §113-25 of the Town Code of the Town of 
Pound Ridge hereby amended as follows: CHAPTER 113, ZONING SHALL BE 
AMENDED AS FOLLOWS:  

DEFINITIONS  

Add Definitions as follows:  

BATTERY ENERGY STORAGE SYSTEM (BESS) One or more devices 
capable of storing energy in order to supply electrical energy at a 
future time, not to include a stand-alone 12-volt car battery or an 
electric motor vehicle.  

BATTERY(IES) A single cell or a group of cells connected electrically 
in series, in parallel, or a combination of both, which can charge, 
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discharge, and store energy electrochemically, excluding batteries 
utilized in consumer products.  

Amend existing § 113-2.B Definitions as follows:  

PUBLIC UTILITY Persons, firms or corporations supplying gas, 
electricity, water, power, transportation, cable, television or 
telephone service to the general public. This definition shall not 
bestow any special status or standing not already provided by 
state or federal law. Also, this definition does not include battery 
energy storage systems (BESS), BESS stations or similar BESS 
facilities.  

PROHIBITED USES  

Addition of new subsection § 113-25 25:  

Battery Energy Storage Systems (BESS), except those systems 
dedicated to providing energy primarily for the property on which 
they are located. 

 
ADOPTED: Boak AYE 
 Briggs AYE 
 Hansan AYE 
 Paschkes AYE 
 Schelling AYE 

 
 
VII. NEW BUSINESS 

A. Bedford Central School District – Budget presentation  
Superintendent Dr. Robert Glass and Assistant Superintendent Jose Formoso 
presented the proposed 2026–27 budget for the Bedford Central School District.  
The total levy would increase by 2.6%, which is under the tax cap, but the 
increase for Pound Ridge would be less – only 0.85%.   

In response to a question about possible cuts to art and music at the elementary 
level, Dr. Glass explained that he had proposed switching from a four-day 
rotation (one art class, one music class, and two physical education classes every 
four days) to a five-day rotation (one art, one music, and three physical 
education classes every five days) in order to meet statewide physical education 
requirements.  However, the proposal was rejected, and the proposed budget 
reflects the current four-day rotation. 
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Dr. Glass noted that the state aid formula disadvantages BCSD and said that it is 
important to continue to advocate for a more equitable distribution of aid.   

Supervisor Hansan said that the district should monitor Great Schools ratings to 
ensure that they are accurate.  He also said that it would be helpful to have a 
generator at PRES.  This would enable the school building, which is the largest 
public structure in town, to function as an emergency shelter. 
 
 

B. Town Board 
1. Call for public hearing on residency requirements for Highway 

Superintendent 
Board Action:  Motion by Councilperson Briggs, seconded by Councilperson Schelling, all 
voting aye, to call for a public hearing on residency requirements for the Highway 
Superintendent at 7:30 pm on May 19, 2026. 
 
 

2. Provisional appointment of Councilperson Paschkes as acting Deputy Town 
Attorney 

RESOLUTION 117-26 
Board Action:  Motion by Councilperson Boak, seconded by Councilperson Schelling on 
the following: 
 

RESOLVED, that the Town Board hereby appoints Councilperson Paschkes acting 
Deputy Town Attorney on a temporary basis for the sole purpose of signing an 
opinion of counsel letter for the community bus grant. 

ADOPTED: Boak AYE 
 Briggs AYE 
 Hansan AYE 
 Paschkes ABSTAIN 
 Schelling AYE 
 
 

3. Grant Disbursement Agreement 
RESOLUTION 118-26 
Board Action:  Motion by Councilperson Boak, seconded by Councilperson Briggs on the 
following: 
 

RESOLVED, that the Town Board hereby authorizes the Supervisor to sign the 
grant disbursement agreement for the purchase of the new community bus. 
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ADOPTED: Boak AYE 
 Briggs AYE 
 Hansan AYE 
 Paschkes ABSTAIN 
 Schelling AYE 

 
C. Finance Department – Camera repairs at Town Park and Town House 

RESOLUTION 119-26 
Board Action:  Motion by Councilperson Briggs, seconded by Councilperson Paschkes on 
the following: 
 

RESOLVED, that the Town Board authorizes repairs and upgrades to camera 
equipment at the Town Park and at the Town House at a cost of $9,200.00. 

ADOPTED: Boak AYE 
 Briggs AYE 
 Hansan AYE 
 Paschkes AYE 
 Schelling AYE 
 
 

D. Grants – Authorization to submit application 
RESOLUTION 120-26 
Board Action:  Motion by Councilperson Paschkes, seconded by Councilperson Schelling 
on the following: 
 

RESOLVED, that the Town Board hereby authorizes the Grants Coordinator to 
submit a grant application to the New York State Office of Parks, Recreation, and 
Historic Preservation under the New York Plays Program for ADA-compliant 
upgrades to playground equipment at the Town Park. 

ADOPTED: Boak AYE 
 Briggs AYE 
 Hansan AYE 
 Paschkes AYE 
 Schelling AYE 
 
 

E. Highway Department – Purchase of catch basin repair supplies 
RESOLUTION 121-26 
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Board Action:  Motion by Councilperson Briggs, seconded by Councilperson Boak on the 
following: 
 

RESOLVED, that the Town Board approves the purchase of catch basin repair 
supplies from M&M Precast at a cost of $4,457.00. 

ADOPTED: Boak AYE 
 Briggs AYE 
 Hansan AYE 
 Paschkes AYE 
 Schelling AYE 
 
 

F. Water Control Commission – Bond release 
RESOLUTION 122-26 
Board Action:  Motion by Councilperson Briggs, seconded by Councilperson Boak on the 
following: 
 

RESOLVED, that the Town Board hereby approves the release of Water Control 
Commission Bond #2025-93 for the property located at 122 Old Stone Hill Road 
to Chris Ytuarte. 

ADOPTED: Boak AYE 
 Briggs AYE 
 Hansan AYE 
 Paschkes AYE 
 Schelling AYE 
 
 

G. Conservation Board – Resignation of Tony Girardi 
RESOLUTION 123-26 
Board Action:  Motion by Councilperson Paschkes, seconded by Councilperson Briggs on 
the following: 
 

RESOLVED, that the Town Board hereby accepts the resignation of Tony Girardi 
as a member of the Conservation Board. 

ADOPTED: Boak AYE 
 Briggs AYE 
 Hansan AYE 
 Paschkes AYE 
 Schelling AYE 
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H. Pound Ridge Historical Society – Approval for commemorative plaque 
RESOLUTION 124-26 
Board Action:  Motion by Councilperson Paschkes, seconded by Councilperson Briggs on 
the following: 
 

RESOLVED, that the Town Board hereby approves the installation of a 
commemorative plaque honoring Revolutionary War veterans in front of 
Conant Hall. 

ADOPTED: Boak AYE 
 Briggs AYE 
 Hansan AYE 
 Paschkes AYE 
 Schelling AYE 
 
 
VIII. PUBLIC COMMENT II 

There were no additional comments from members of the public. 

 
 
IX. FINANCIAL MATTERS – Pay bills 
RESOLUTION 125-26 
Board Action:  Motion by Councilperson Paschkes, seconded by Councilperson Boak, on 
the following: 
 

RESOLVED, that the Town Board hereby authorizes the Supervisor to pay the 
following claims as detailed in Abstract 09-2026: 

 
Fund  Claim Numbers Total Amount 
General Fund A00427–A00467 $73,470.23  

Highway Fund D00140–D00156 $22,043.26  

 
 
ADOPTED: Boak AYE 
 Briggs AYE 
 Hansan AYE 
 Paschkes AYE 
 Schelling AYE 
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X. ADJOURNMENT:  There being no further business to come before the Town Board, 

Supervisor Hansan adjourned the meeting at 8:57 pm. 
 
 
 
 
 

XI. RECONVENE AS PARKING DISTRICT COMMISSION: Supervisor Hansan called the 
meeting to order at 8:57 pm. 

 
 
RESOLUTION 126-26 
Board Action:  Motion by Councilperson Paschkes, seconded by Councilperson 
Boak, on the following: 
 

RESOLVED, that the Town Board hereby authorizes the Supervisor to pay the 
following claims as detailed in Abstract 09-2026: 
 

Fund  Claim Numbers Total Amount 
Parking District ST00013–ST00014 $1,648.75        

 
 
XII. ADJOURNMENT: There being no further business to come before the Parking 

District, Supervisor Hansan adjourned the meeting at 8:58 pm. 
 

 
 
Erin Trostle, Town Clerk 
Dated at Pound Ridge, New York 
May 12, 2026 



Local Law No. __ of 2026 

 

A Local Law entitled “Repeal of Local Law 6 of the year 2006.” 

Be it enacted by the Town Board of the Town of Pound Ridge as follows: 

Section 1. Purpose 
It is the purpose of this Local Law to repeal Local Law 6 of the year 2006, which Local Law states 
that the Superintendent of Highways must reside in a municipality contiguous to the Town of 
Pound Ridge. 

Section 2. Authority 
This Local Law is enacted pursuant to Section 3, subparagraph 40 of the Public Officers Law, 
which states, “In the town of Pound Ridge, Westchester county, the provisions of this 
section requiring a person to be a resident of the political subdivision or municipal 
corporation of the state for which he shall be chosen or within which his official 
functions are required to be exercised, shall not prevent a person from holding the 
office of town superintendent of highways of the town of Pound Ridge provided that 
such person resides in the county in which such town is located or an adjoining county 
within the state of New York. 

Section 3. Title 
The title to this Local Law shall be “Repeal of Local Law 6 of the year 2006.” 

Section 4. Effective Date 
This Local Law shall take effect upon filing with the State of New York. 
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 Town of Pound Ridge 
Finance Department 

Memo 
To: Town Board 

From: Steven Conti 

Date: 5/14/2026 

Re: 2025 Budget Transfers   

I am respectfully requesting approval for the attached budget transfers to close out 2025. 



Transfer Transfer

Department Account To From

001.1225.400 Grants Expenses $100.00

001.1320.410 Auditor Professional Services $50,000.00

001.1420.415 Attorney Advisory $86,700.00

001.1440.415 Engineering Advisory $6,900.00

001.1670.401 Central Print and Mailing Expenses $7,000.00

001.1680.410 Shared Services Computer Consultant $28,600.00

001.1910.400 Insurance Expenses $11,900.00

001.3010.402 OEM Telephone $300.00

001.3510.103 Animal Control Officer $500.00

001.5010.400 Highway Admin Expenses $1,110.00

001.7160.104 Teen Travel Salary $4,890.00

001.7520.100 Landmarks Commission $400.00

001.7550.400 Celebrations Expenses $10,000.00

001.7620.102 Senior Programs Salary $2,600.00

001.8040.410 Water Professional Services $11,800.00

001.9010.801 NYS Retirement Employees $7,400.00

001.9015.801 NYS Retirement Police $7,000.00

001.9040.801 Workers' Comp Insurance $200.00

001.9050.801 Unemployment Insurance $2,700.00

001.1010.410 Town Board Professional Services $110,000.00

001.9730.701 Bond Anticipation Note Interest $41,700.00

001.3020.201 Communications Equipment $11,500.00

001.1310.102 Finance Accountant $25,000.00

001.1355.100 Assessor $12,600.00

001.3120.103 Police Wages $81,900.00

001.3120.107 Police Overtime $9,900.00

001.3120.108 Police IT Coordinator $12,700.00

001.3120.201 Police Equipment $14,700.00

001.3120.406 Police Repairs $11,100.00

001.3120.410 Police Professional Services $10,200.00

001.7180.201 Pool Equipment $19,500.00

001.7180.406 Pool Maintenance $7,800.00

001.8020.411 Planning Master Plan $9,400.00

001.8030.410 Environmental Protection Professional Services $6,200.00

001.8560.406 Shade Trees Maintenance $20,000.00

001.8090.400 Conservation Board Expenses $6,800.00

001.9060.801 Medical Insurance Expenses $25,400.00

001.1930.400 Judgement and Claims $10,000.00

001.9035.804 MTA Tax $4,100.00

001.5132.406 Highway Garage Repairs $8,300.00

001.1990.400 Contingency Expenses $84,700.00

Totals $391,800.00 $391,800.00

$0.00
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MEMORANDUM 

To: Town Board 

From: Erin Trostle 

Date: May 13, 2026 

Re: Standard Work Day Resolution 

 
For purposes of retirement reporting and in accordance with the requirements of Regulation 315.4 of the 
New York Codes, Rules and Regulations (NYCRR), I am respectfully requesting that you adopt the following 
resolution establishing standard work days for the elected and appointed officials specified: 
 

RESOLVED, that the Town Board hereby establishes the following standard work days for the 
titles listed below and will report the officials named to the New York State and Local Retirement 
System based on their record of activities: 
 

NAME TITLE CURRENT TERM STANDARD 
WORK DAY 

ROA 
RESULT 

PAY 
FREQUENCY 

Elected Officials 
Boak, Alison Town Council Member 01.01.24-12.31.27 6 hours 3.48 quarterly 
Briggs, Diane Town Council Member 01.01.26-12.31.28 6 hours 4.79 quarterly 
Brotmann, Matthew Town Justice 01.01.24-12.31.27 6 hours 1.70 quarterly 
Hansan, Kevin Town Supervisor 01.01.26-12.31.26 6 hours 19.56 biweekly 
Motola, Renée Town Justice 01.01.26-12.31.29 6 hours 1.50 quarterly 
Paschkes, Daniel Town Council Member 01.01.26-12.31.28 6 hours 3.50 quarterly 
Schelling, Namasha Town Council Member 01.01.24-12.31.27 6 hours 7.84 quarterly 
Segal, Drifa Receiver of Taxes 01.01.26-12.31.28 7 hours 21.67 biweekly 
Trostle, Erin Town Clerk 01.01.24-12.31.27 7 hours 21.67 biweekly 
Appointed Officials 
Harrington, William Town Attorney 01.01.26-12.31.26 6 hours 2.31 biweekly 
Loveless, John Deputy Town Attorney 01.01.26-12.31.26* 6 hours 3.00 biweekly 

 

     *resigned effective 03.28.26 

 
 
 
 

https://www.osc.ny.gov/retirement/employers/reporting-regulation-elected-or-appointed-officials
https://www.osc.ny.gov/retirement/employers/reporting-regulation-elected-or-appointed-officials
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MEMORANDUM 
To: Town Board 

From: Erin Trostle 

Date: May 13, 2026 

Re: Sale of cemetery plots 

 
Please authorize the following cemetery plot sales: 
 

Plot(s) Price Purchaser(s)  
Plots 385, Section 3 $2,000 Thomas Willingham 
(two gravesites)  16 Old Logging Road  
   Pound Ridge, NY 10576 

 
Plot 387-B, Section 3 $1,000 Tom Andersen and Gina Federico 
(one gravesite)  47 Bender Way 
   Pound Ridge, NY 10576 
 
Plot 404, Section 3 $2,000 Kevin and Kathy Hansan 
(two gravesites)  39 Austin Hill Road 
   Pound Ridge, NY 10576 
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MEMORANDUM 
To: Town Board 

From: Erin Trostle 

Date: May 13, 2026 

Re: Special event permit for Summer Sundays concert series 

Please review the attached special event permit application from the Pound Ridge Partnership for its 
Summer Sundays concert series, with the following proposed dates: 

• Sunday, June 21, 2026
• Sunday, July 19, 2026
• Sunday, August 16, 2026
• Sunday, September 20, 2026 (rain date)

This event is essentially unchanged from previous years.  The Police Chief has confirmed that there 
will not be a need for police assistance with traffic control. 



 
                        
                             SPECIAL EVENT PERMIT APPLICATION 
 
                        

 

APPLICANT INFORMATION 

The applicant is the individual, group, or entity organizing the event. Examples of applicant type 
include nonprofit organization, town board or commission, school club, etc. 

 

Applicant Name:  

Applicant Type:  

Address:  

Mailing Address:  

Phone Number:  

Email Address:  
 

EVENT INFORMATION 

In addition to indicating event type (eg, street fair, festival, road race, parade, concert, etc.), please 
provide a detailed event description. Examples of event purpose include fundraising, promoting 
awareness, providing education, building community spirit, promoting local businesses, etc. If the  
event is a fundraiser, the purpose should include information about how the resulting funds will  
be used. Identify all locations where event activity will take place, including parking. 

 

Event Name:  

Event Type:  

Description:  

Purpose:  
 



Event Date:  Alternate Date:  

Event Start Time:  Event End Time:  

Setup Start Time:  Setup End Time:  

Takedown Start:  Takedown End:  
 

Location(s):  

On private property? ☐  Yes ☐  No 
Parking location(s):  

On private property? ☐  Yes ☐  No 
 

Road closure(s) requested:  

Closure times requested:  
 

Admission fee? ☐  Yes ☐  No 
Parking fee? ☐  Yes ☐  No 

 

VENDORS/LICENSES 

 

Will the event include food and/or beverage vendors? 
☐  Yes ☐  No Number, if any: 
Will any food or beverages be served without charge in conjunction with the event? 
☐  Yes ☐  No  
Will the event include non-food vendors? 
☐  Yes ☐  No Number, if any: 
Will the event include alcoholic beverage vendors? 
☐  Yes ☐  No Number, if any: 
Will any alcohol be served without charge in conjunction with the event? 
☐  Yes ☐  No  
Will the event include gambling of any kind? 
☐  Yes ☐  No  

Please note that it is the applicant’s responsibility to ensure that any vendors have all required 
licenses and/or permits. 



CONTACTS 

 

Primary Contact Name:  

Cell Phone Number:  Email Address:  

Event Day Contact Name:  

Cell Phone Number:  Email Address:  

Weather Contact Name:  

Cell Phone Number:  Email Address:  
Note that the weather contact person must be on site throughout the event, and also that it is the 
responsibility of the organizer to communicate postponements and cancellations to the public.  

Please indicate how decisions regarding postponement or cancellation will be made, and how you 
will respond if sudden severe weather develops while the event is in progress: 

 
 

LOGISTICS 

 

CROWD MANAGEMENT 

Anticipated attendance:  

Describe crowd control plan:  

Describe perimeter control plan:  

Emergency services present? ☐  Yes ☐  No 

Will event be ADA compliant? ☐  Yes ☐  No 
 

VOLUNTEERS 

Indicate number of volunteers:  

Describe role(s) of volunteers:  



 

SANITATION/GARBAGE 

Portable toilets provided: ☐  Yes ☐  No 

If so, how many?  

Garbage/recycling bins provided? ☐  Yes ☐  No 

Describe garbage/recycling plan:  
 

NEIGHBORHOOD IMPACT/NOTIFICATION 

Will there be noise impacts? ☐  Yes ☐  No 

Will there be amplified music? ☐  Yes ☐  No 

Will there be light impacts? ☐  Yes ☐  No 

Have neighbors been notified? ☐  Yes ☐  No 
 

STRUCTURES/SAFETY 

Tents or canopies? ☐  Yes ☐  No 

If yes, please describe:  

Stage or other structures? ☐  Yes ☐  No 

If yes, please describe:  

Fireworks or open flame? ☐  Yes ☐  No 

If yes, please describe:  
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                     

UTILITIES 

Water access needed? ☐  Yes ☐  No 

If yes, please describe:  

Electricity needed? ☐  Yes ☐  No 

If yes, please describe:  

WiFi access needed? ☐  Yes ☐  No 

If yes, please indicate # of users:  
 



PROMOTION 

Banner permission requested? ☐  Yes ☐  No 
If yes, please indicate location  
and dates:  

Other signage? ☐  Yes ☐  No 

If yes, please describe:  
 

TOWN RESOURCES 

Town bus needed? ☐  Yes ☐  No 

If yes, please indicate time:  

Barricades or cones needed? ☐  Yes ☐  No 

If yes, please specify:  
Other town-owned property  
needed? ☐  Yes ☐  No 

If yes, please specify:  
 

OUTSIDE RESOURCES 

Outside bus transportation? ☐  Yes ☐  No 

If yes, please describe:  

Outside parking assistance? ☐  Yes ☐  No 

If yes, please describe:  

Other outside resources? ☐  Yes ☐  No 

If yes, please describe:  
 

 

 

 

 



SUPPORTING DOCUMENTS 

 

MAPS/PLANS 

Event Site Plan  ☐  Yes ☐  No 
The Event Site Plan should include locations of the following if applicable: stages/tents, 

power/water sources, portable toilets, accessible toilets, medical aid locations, admission sales area, 
alcohol sales/services, pedestrian pathways, entrances/exits, vendors/riders. 

*PLEASE ATTACH* 

 

Parking/Traffic Plan  ☐  Yes ☐  No 
The Parking/Traffic Plan should include locations of the following if applicable: road closures, 

traffic patterns, bus routes/stops, parking payment area, attendee parking, accessible parking, vendor 
parking, volunteer parking. 

* PLEASE ATTACH* 
 

LEGAL DOCUMENTS 

Insurance Certificate(s) ☐  Yes ☐  No 

Indemnity Agreement(s) ☐  Yes ☐  No 
Permits/Licenses (other than for 
vendors) ☐  Yes ☐  No 

Please note that it is the applicant’s responsibility to obtain insurance naming the town as an 
additional insured. 

DEPOSIT/FEES 

 

Damage Deposit Paid (Indicate 
Amount):  

Waiver Requested: ☐  Yes ☐  No 
Application Fee Paid (Indicate 
Amount):   

Waiver Requested: ☐  Yes ☐  No 
 



ENDORSEMENT 

 

I certify that I have reviewed all application materials, and that the information contained therein 
is, to the best of my knowledge, accurate and truthful. 

I understand that Town Board approval of my application does not constitute a permit; that if the 
application is approved, I must meet any and all conditions specified by the Town Board for a 
permit to be issued, and to remain valid. Furthermore, that under no circumstances may the event 
take place unless and until a permit has been issued. 

X

 

____________________________________                              ___________________________ 

                         (Printed Name)                                                                        (Date) 

 



LGBTQIA+ PRIDE RESOLUTION 

WHEREAS, the Town of Pound Ridge has a proud history of inclusion, 
acceptance and respect for people of all faiths, races, national origins, ethnicities, 
sexual orientation and preferences, socioeconomic statuses, education levels, ages 
and political beliefs.  

WHEREAS, individuals who are lesbian, gay, bisexual, transgender, and 
queer (“LGBTQIA community”) include people of all faiths, races, national origins, 
ethnicities, socioeconomic statuses, education levels, ages, abilities, and political 
beliefs; and 

WHEREAS, the LGBTQIA+ community has long labored to overcome 
discrimination, and achieve societal recognition and acceptance of individual 
rights, freedoms and beliefs, to ensure future generations of the LGBTQIA+ 
community the enjoyment of those rights and beliefs; and  

WHEREAS, members of the LGBTQIA+ community consist of 
individuals who are family members, friends, mentors, residents, students, 
employees, business owners and visitors who contribute to the enrichment of the 
Town of Pound Ridge; and  

WHEREAS, throughout our country, New York State and Westchester 
County, June has become a symbolic month in which LGBTQIA+ community have 
gathered in celebration of pride to foster inclusion, affirmation and joy; and  

NOW, THEREFORE, BE IT RESOLVED the Town of Pound Ridge declares 
the month of June to be LGBTQIA+ Pride month to actively promote the principles 
of equality and inclusion; to celebrate the contributions of the LGBTQIA+ 
community; and to reflect on the struggle for equal rights that the LGBTQIA+ 
community endured and continues to endure.  To that end, during the month of 
June, the Pride Flag will be raised and flown together with the United States of 
America Flag on the flagpole located at the Town House. 



















Kevin Hansan Alison Boak Dan Paschkes Diane Briggs Namasha Schelling Other
Boards, Commissions, & Committees:
Audit Bills X
Board of Assessment Review X
Board of Ethics X
Climate Smart Communities Task Force X
Conservation Board X
Highway & Maintenance X
Housing Board X
Human Rights Advisory Committee X
Landmarks & Historic District Commission X
Office of Emergency Management X
Old Pound Road Committee X
Open Space Advisory Committee X
Planning Board X
Police Department X
Recreation Commission X
Sustainability Committee X
Water Control Commission X
Zoning Board of Appeals X
Other:
BCSDNY X
East of Hudson Watershed X
Environmental Initiatives Advisors Elyse Arnow
Fire District X
Library Board X
New Dawn X
Sustainable Westchester X
THRIVE X
Trails Working Group TBD
Water Wastewater Task Force X
WEMS Tom Mulcahy
Westchester County Shared Services X
Wireless Communication X
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